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Tlis bandbook is intended foyrmfé ﬂ%/ %mwfw%

:74/@ 50@//&4&&&; m//r es. M@af&%

substitutes m‘%@/ the handbook W in revieaing /
/fmﬂway /W%/ with ) B/‘mé East Clarter School’s

S, OM 7&/4/1‘&0%5.

p/‘l//b&/l/%/ K&éﬁfd/ Hd//‘&% JOJ—ffé’—é’f,27
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Schosl Howrs: 8:20m - 3:35Pn

Substitote FLV Day Hows: 8:00 An — 4:00 Pn




CHECK-IN AND TIMECLOCK

EM[H&A&)L‘!&L‘& (é]’ﬂ OM o al fé‘ W/%& A{[ é rre

re; 55'7 Lo~ fé‘ 45\57/%/ %&Jrﬂm. Ed/o[méféé/ofa Wﬂ 41)& an
4557%6/ mér tr use fr@o@ Ajmm lemré/ o a tme 040[
Take a substitute name tag to wear. This is to idents ) you as
JOWJMM/ Lo ﬂfé‘ sta; /fb&/lbéfif. V4% 4%//0‘1(/ arrwe at fé‘

%«YJ/‘M/ o&[ 7z zen/'f[‘fé‘ oédsmtm L‘m& next éﬂ‘f Lo~
d//z/wto/wzf/m d‘/rn)ng Té‘ oéwrﬂm /M/ széféf/ofa 72 afrﬂ é

MO&% .

SUBSTITUTE PAY PROCEDURES

The Zm/ W%@Mw will be %w/pé/ ot the time the
substitute fw@  position in schedulod, A @ term substitute

/fuwf/é//z/ éﬁ 4:50%5 C/r% /%f’// m/éf&/fyrws r%ﬂﬂff/ J//ﬁ[
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continue communication Wéf//d/&m m%m/ to the basic
Jl(/gfl;fll/f(’/ 10’4 /mwwféf 4@&5&/5&/‘1}&0&; tor fé oéwrﬂm, yA ‘0"7

tern pay 9@ %’V 75 consecutive fm@ @5 i the same

oé&sm‘m. A%W%/ r&fd/é/bfy fé serveees / @ @ ~term
méf@f%w% consistency to the e&mﬂm//fjfm.

RATE OF PAY ..o FULL DAY (S hrs. )8
90.00 « day -~ CO Tm@ License

7550 o0 4/@ - - C% /‘wwz‘mA éor//w&

870.00 o

@ - - /\/ob ?7/‘&&
HALE DAY (4 drs )

345.00




LONG TERM SUB 8

700.00

lEAV/Ng} THE BUILDING

Sl(/éfl/'fl(/fed are not to- éwya fé % @J’éf&u‘ 57/0:/7 %4 ﬂ//ﬁ/
Mj%fy one fé JOM s secrelarcies fé&/’ é/ﬁfa/&

INCLEMENT WEATHER

/n fé m%wéﬂw/bf zermf@ or anforeseen sctualions f&f
(z)i% not ¢%tzr JOW d/ff.%ém/ we zerﬂ AWJLL JOW
045\&75 o C/rgpr/ 9, KL[S/I V.

Computer Login | Pass awr/
J/ </

Clsername: Tmﬁr

Prssawrerde BECSsul




STUDENT _HOURS, ATTENDANCE, _AND

LUNCH sCHEDULE

Students will b é@ o vukside with teir classroom at
8- 15am. The Class lhe op map will fo attached s the éo[/
thes W Youw wil? fﬂéff/w sut, meet your cLass and walk
them into the /M@ to the olassroom. Please do attendance 4

2:00am &1}&7 morning. [t is l)f%ﬂf@/&f f&f /M/ %Xi/&fj Lo
4@0[ o time, JW& oé;[ J&Mé/ 4@0/ times.

OVERHEAD ANNOUNCEMENTS

7)4 p%a / A@m/m Ls d‘//Z/W over fé LA ysz‘m
% ot 8:25 am. Students will stand and . @ fé /%& and,
sther @ cnnvuncenents will bo nade at this tine.
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LEAVING THE CLASSROOM

A faﬂ/o@ W not é@ya fé‘ 04&‘5 or /fﬂ% / Jz‘/aéfz/és

W%@ryo’m[ at 4/7 time. Céw&s d/mi/-/m%s /:;fzéfzfs W%
i the balll must be M&WM ﬁ o teacher

PROCEDURES FOR GENERAL SUPERVISION

The basic /wr/ﬂﬂw/;%ﬁrﬂwm is to direct student ﬁ%o and
behavior within the school and to Lominate situations ahich + nay

oﬂwa/m‘%ﬂw SWJ)L'JW s a most é/f%ﬁ‘rfd//bf @ymwf sonce
i s é%/mm/ trbe a Wom » méofy ccoidents and,




mfm%y studont behavior not % (v the %75 but in the
Lassroom as well,

DUTY STATIONS

7)4‘ rc%ﬂmw%jﬂ W@fo@ /W @y/wq//sfm‘m s oo insure
fé%&? cur waé/af; %& mM @57 recess, féf%
4@05 d/m/%&/’ JOM%/M are 40;57%&/4/ de/fémz//é@a

monitor shé/af éﬂéyw d/m/ %}/. Dl(/fy 4@0/ @ /é%w
M% tr secure a J%/I/LL 4/&0[ %M d//p/ Lsure f&f Jflbé/bf\)‘ are not

457 %f%fm A cating lonck, with, their  pecrs. Df¢%
and Pick- w ;47 /&%ﬂﬂd/x%f&&f (nclode 4%57 ¢ continuous

notion / L%;o 7t ol ﬂ% naintain order and, /mmé <
nore convenient and fm«% entrance and epit fﬁ%/ the /%—

%@m.




DI/SCIPLINE

Wi take the W/m/j/ 4//5,;0 i, no nonsense attitedo that
can beost bo described as one that will Do studonts to loarn)
wid teachers to teack. /// ¢ studont’s bekavior % e on
bis [ her mﬁ@ to boarn, the a "//ﬂfés wround, them to
barn, or the teacher’s My b beach in an wrestricted

manner, the stadent is in violution / sur Code / Conduct and
&d/%o%fm /n d/%f to maintain an Wé% m‘m/&a
77 fé‘ JOW d»ﬁ/ on fé JOMJ//‘M% d/y L‘mérjs
wwtherity qetends to alll students, whether or ot the student i
w f&f zﬁ%/oé‘r s oéwm‘m.




- /// « Jw%é/w situation is one where @ student is

peing to oy /én%f or others, /4@& contact
the offrce MM% at ext. 135 or ext. 136,

- //f « Jw%é/w situation occurs, five the student «
amw%. A bric reminder %&r olss / Wr%wfa
behavier, at lowch or recess can be made to the
student.

> //Cm/ bave severe Bedavior issues with @ student,

/é@& send the  studont  down o the %&&
&W%.

@ //4‘4 sctuation continwes M éﬁ %ﬂ




ASSEMBLIES

724/04:‘5 mast d/oom/wy L‘&/‘ Oédjc’d - fé‘ %f&/’o@ 5{7 d/ﬂ[

sct zm/'f/f% d/ﬂ/é /'W()%/r M&f/&éfz/é;) %yéw.
Clisses are to sit as < group. Stedents are not to bave the

%L‘f/éd/ snce f@ are JM&J

CLASSROOM CARE

Jt is inportant to assune te /'Wz/'%ﬂ / %ﬂ te
%«YJ/‘M neat d//L/ %ﬂb 4;:/7 fé‘ @ EM[ 0445 JM

loave f% and tables aff/w/ Ww‘% the neut olss.

/OM{M%Q MM/éW, contact fﬁmm%ﬁf

asscstance /adcc‘. 756 or 7357 ). Sfléé/béf are not m%z(fe/fdv

%f the wirdoar shades in the room. Studonts will wot sit o
the tablos as thes weakens them. Studonts willsit in chairs with,
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éj o fé‘/rm% 7%/57 L‘é‘ o&o’m OM cause A/W - L‘A
sfxé/z/f d‘//ﬁ/ %a fé‘ o@r.

PERSONAL APPEARANCE AND DEMEANOR

Discretion n {74 / %&m d/t[ %ym s edsafz/féd// to- L‘ﬁ

%&afzf %f/d/fb‘ﬂ%/ / fé‘ C&n‘&r JOM Enm, ees are,
f@gra/ n%tw'/' to- %&w %f%f&dfa Adéms attire 4/4/ to

%ya 77 d//f%djéﬂmg Adéms—éé manner. pé&w wf/ﬂﬁ/

Mﬂwfzf 4‘/4/ /'mm@ o~ OW{/W% at M times tn a @ry
the beost represents your Chlarter Sehool,

SMOXING

7)4 C&rf&r SOM Mwaf f&f L‘A use 01 Lossession L‘W

/m&oé; is injurious to bealth and poses threat tr non-
JWJ. Jn Mé‘ too ensure a W &/M}/)/’W/b%f 55@4/1/155

wd sfwj// il ise and)or pessession / tobucer /m&of; /s
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/MML‘&/&/@ fé JoMM , o 504#{//‘%% w %
50@/]}@4& K/MJ/LL MJOW&J)&MS.

DRUG-FREE WORKPLACE

Jt is the /ﬂ@ / the Clarter School to create « @ /&a

Wﬁ%w in Kesping with the spirit and, intent / e Drug -
Free Wﬁ%w Aof/ 1988, The wse of controllod substances

ts enconsistent (mf[ L‘A %yw Wfa@/ en, ees, ,m/é&of /s

%m and visitors o sar /fwb/?fm tr moo%fd/% %,
rishs, and wndormines the Charter Schoal’s 4%@ to aperate

%&w% and %&mf% Ju this connection, the MW

nanafecture, distribution, J%mmfm/ possession, sals or w&jf
a omfm%méfd/w& 7 fé WM%& s 51‘/‘1)&% //’ﬂ*%fﬂ/




EQUAL EMPLOYMENT OPPORTUNITY

The Charter Schosl /w% %ﬂ/ %M/bf 7/0‘7&0/&1/'51/'&; b
4/% M%@&L’d 4/4/ Wm /r %m&mf o W&m zm)z‘/
We@% state, and lrcal liws. Tiis /ﬂ”@ Wﬁa o

il terms and conditions / Wﬂmf/ mﬁ@ but not

United o ﬁ%/ /Ww/ promotion, ternination, @%
/‘&oﬂ/% Lranster, ém)&; mA&/w&/ om/ﬁwmfm/ d//p/ L‘/‘d/é/bfy,

HEALTH AJDE

The Nurse's %fw is located on fﬁ/{'m% iv the main
%. Students who becone il in oliss shonld be Mm/wm/

4 another student to aveid the /m,;ij / injury fﬂf%/
/41//1/5:/7 Clissroon teachers are wot authorised to administer

nedications to studonts. Each clissroon will bave Healih
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Plans /5/¢m/ Needs binder, whick contains %Ww% cbout
studonts in that /meéf room who nay bare %r/ow/ lealH
M Té‘M/M can é n%/owd/f &éf. 752,

HEALTH AND SAFETY

7)4\ C/{Q/‘f&/‘ SoM s om»z/éffé/ tr //‘Mw@ a safe M
W mf@ cuvironment. Ju this connection, the Clarter

Secdwol nakes ﬁf tr W% with, m/épmf/%/ and, state
Fecuy W/M/d/m/%f‘/ﬂ 4{03/ J/Mq//fob éﬂ&% L‘A éjf
fw% %amfmm y /mw@w y fw%éw Y J//L/ /ryrma
conductive to such an ewvironment. The responsibelit / /4
M%@m / te Charter School in thes :74// inclodes the




& Edﬁ&/‘&[o‘& Mdﬁ&/ful/ﬂ/ care J/M{/M/ MM/M,‘ at M
bimes o srevent accidents and, injuries.

@ Report to supervisers and seek first m&@ /A
injuries, yw%% boar ninor

# Report to supervisors in ariting, w’éf/é‘yfw @5

/4/7 infury, @ m%éfa re, f/m cccident or

ey
- @%ﬁf a//l%&‘ conditions, cquipment, or practices to

JWJJL'JO‘/‘/ /fmmw/

o Clse % 7@/%&/&1,‘ /KMM é L‘A C&/L‘(’/
5&M at M times.

% OA&/‘V& omoé&/bfm% % %jﬂ /'/oéy M/
7%1% at all tines.

TELEPHONE USAGE




There is « f% i cack room. 72%% Ju the cltssroons
are ot to be answered or to be wsed by students. Viu must dial
9 b get an sutside lne. Viu nay Lial sther rooms in the
%7 4 Mjf the reom nantber. 72% clll received

/f‘ 5%/ oill be forwarded to their voicemail bazes cacopt /4"
emerpencics Colli o'/um/?)fy o toll o@& can only bo made /
the secretary i W Please remenber to Dial 9 for an
sutside line.

COPY MACHINES FOR TEACHER USE

There is @ teacher workroom Urcated in the main %ﬂ/ Room
#7189, JE das 2 coss nachines, liminater, bt and, /éﬂﬂ




Wé‘w df% L‘mé; wse W% Tér& s 4/50‘/ @ W 4&@5&/
77 L‘é %de/l;/if féﬂ/&&d ! @& room  # 209.

LUNCH HOUR

You will 41)& % an A;M to eat 4@0/ TA fmém’ 4157&
tzmréﬁm (reom# 209 ) 4: 2 %7&/’4/6”5 d/m/ S microwaves.

You m\d;/ %Wo&w a Ajf 4/1/0[;)/1/ W%&r&d/ e ﬁj.fO.

STAFF RESTROONMS

&Jffﬂﬂm/f J%mmém are 4&@6&/&% m/ ", e (s
the downstairs 34 44 4/%,,7 wnd the sther is uhstairs in the
ﬁ'[ - 52[ %ﬁ M/‘M%ﬂ% L‘A L‘WJ ! 411:7&.




LIRE DRILLS, TORNADO DRILLS, AND LOCK

DONWN DRILLS

péﬂo‘(’/ see Kﬂ/gmy&% NM&M@%& fé%ﬂf

B/’Mé East C&n‘&r 5&M5 Wwﬂ/ //‘j/'m %ﬁd not

/M/'J cremendaite ﬂd/é/wf J/y /ﬁmm Vi fé‘ é&o’%@&/ orw%

oﬂﬂr/ /M/L‘w‘m/ 0‘:‘7&'@ sex, Wz/z%/ status, r%m/ d//wedz:‘7/ or
desalbility, or any sther status /mﬁﬁ@/ /A lier










